
Weebly Cheat Sheet

Basic Tools- Use the “Elements” Tab
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Add text/content and images.  The “Paragraph with Picture” contains all the elements, while the “Picture” just focuses on images.  Use a combination of these tools to create a clear, functional site.
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This tool is used for uploading handouts, PowerPoints, and all other files you want students to be able to download.  This is a very heavily used tool.  You can rename files after they are been uploaded.  
These elements are your best friends when it comes to organizing your pages.  These can easily separate sections to make the site look cleaner and more organized
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Interactive Tools- Use the “Elements” Tab
Use these for students to submit work on ask you questions.  I recommend placing these by themselves on separate pages.  Title one page “Submit Assignments” and the o[image: image5.png]Contact.
Form
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ther “Contact Me”.  You have the power to edit the forms and control what information students must

     provide.

Polls and Forums allow for students to vote or comment on your site.  Polls are simple, multiple-choice questions.  Forums are the same as a discussion board on Moodle

While the pro version lets you upload videos directly to Weebly, the 
free version does not.  No worries! Just upload your video to YouTube and then use this widget.  You can also use this to put existing Youtube Videos in your site.
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Buttons are a great way to link your site to another web page.  You can send students to another site altogether or just another page of your site.

The Bar:
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Pages Tab



        Done?     Click here to Publish!
Make a new page





Choose the different pieces of your site.  You will spend most of your time here.





Pick the overall look of your site.  You will likely only use this tab once or twice.





Organize and Create new pages and sub-pages.  You will use this tab quite a bit.





Ignore these last two.  You will never use Editors and Setting is only used if you want to change the name of your site.


































































